
Download & Print Proposals 
Overview 

You can download proposals as a PDF with a cover page and table of contents. This can be 
accessed by clicking "Download PDF" at the top of the proposal toolbox. 

 

PDF Options  

• Clicking “Download PDF” opens the “Generate PDF” modal. 
• In this modal, you can determine: 

o If the cover page should be included. 
o If the table of contents should be included. 
o If you’d like to include the proposal log – in other words, a clear log of who 

approved the proposal, and at which times (this is useful for accreditation 
purposes).  

▪ Only steps with votes will be included in the log. 
▪ Log details will include User name, user title, and the action they took.  

 



 

o If the cover page should include content, and which card the content should be 
pulled from. 

o The header date of the PDF. 
• Once all the relevant information has been selected, click “Download PDF” to generate 

your PDF.  
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